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**Skype saves your committee time & money

Who: Committees, individuals
How:
¥ With Skypeyou can make free calls over the internet to other peopikgpefor as long as you like, to wherever you like.
It is free to download.
¥ Search for people by name and location or email address.
¥ PNC's can use this to interview
candidates when travel is too
expensive.
¥ Skype also gives you the
ability to have up to 25 persons
on one call (cheap way for
committees hold conference
calls).

Where: Runs on your desktop

More Info: www.skype.com
Demo: http://www.youtube.com/

watch?v=zWq7n4w3cg4&feature=related

Equipment:
Computer
Internet connection
Speakers (internal or external)
Microphone
Web cam (optional)

Multi-party Calling:
Adding a person to a call
1. Click the Contacts tab in the main section of ySkypewindow.
2. Find your friend®s contact information and double-click the name.
3. Find another friend from your contacts list whom youOd like to invite tacpoferenceall. Right-click his
or her name and seledhVite to Conference' from the menu that appears.
Conference Call, method 1
Alternatively, invite multiple contacts to@nferencesall at the same time by clicking each contact name as
you hold down the Ctrl (control) key. Once you have selected the contacts youQd like to invite, click the "Invite
Selected Contacts toonferenceCall” button.
Conference Call, method 2
1. Another way to create@nferenceall onSkypeis to select the contacts youOd like to talk with. Hold down
the Ctrl key as you click on multiple names.
2. Click "Tools" on the horizontal menu along the top of the application window. Select "Cieatdeaence
Call."
3. Choose any additional contacts youOd like to invite via the menu that appears.


http://www.skype.com/download/
http://www.skype.com/help/guides/
http://www.youtube.com/watch?v=zWq7n4w3cq4&feature=related
http://www.youtube.com/watch?v=zWq7n4w3cq4&feature=related
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Who: Committees, one or more collaborators

How:
¥ Dimdim features include desktop sharing, documents and presentation viewing, web site viewing and a virtual white boarc
¥ Users can start or join meetings with just a few clicks. Dimdim is available for free so everyone can use it.
¥ Dimdim has the ability toecord a whole session so you can review at a later time.
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'When hosting a meeting
you can start a session

. . immediately or schedule
EqUIpment. one in the future (dimdim
will send email invitations
¥ Computer

¥ Internet connection

¥ Speakers (internal or external)

¥ Microphone (required for host, optional for participants)
¥ Web cam (optional)

¥ DimDim account (host only)

Sharing your desktop
¥ A desktop plug-in (Screencaster) must be installed prior to sharing your desktop. If the plug-in is not detected, you will be
prompted to install before you can share your desktop (host only). Download the plug-in from
http://promeeting.dimdim.com/dimdim/html/envcheck/publisherinstall.action

¥ An attendee may share his/her desktop by first installing the plug-in and then having the host change the guest status to
'Presenter"

Dimdim Web Meeting
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http://www.youtube.com/watch?v=6oZuPzkRaXQ&feature=related
http://promeeting.dimdim.com/dimdim/html/envcheck/publisherinstall.action
http://promeeting.dimdim.com/dimdim/html/envcheck/publisherinstall.action
http://promeeting.dimdim.com/dimdim/html/envcheck/publisherinstall.action

Google Docs

Who: Committees, task forces, staff

How:

¥ Requires a Google Account (free). Launch your favorite browser (Internet Explorer, Firefox,

Opera, Chrome, etc), login and then you can start editing your documents, spreadsheets and even
your presentation slides. Share your documents between your colleagues and control who has rights

to co-author your documents.

¥ Google Docs is a great way to write and review a CIF!

Most Visited -~  Getting Started

Where: Runs in your web browser [.{

More Info: docs.google.com

Demo: http://www.google.com/

google-d-s/tourl.html
http://www.youtube.com/

watch?v=eRqUEGIHTEA&hI=en
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Google Groups

Who: Committees, small groups

How: Create and collaborate web pages, documents, discussions. All members receive email through on
address. The group stores all email messages by subject so it is easy to review previous discussions. Group

be public (anyone can view) or private (only members can view).

Where: Runs in your web browser
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groups.google.com

Demo: http://groups-beta.google.com/googlegroups/overview.html

Equipment:
¥ Computer
¥ Internet connection
¥ Google Account

Note:

There are many online groups whose functions are similar to Google Groups. Google groups is highlighted because it comes as ps

the google account (google docs, google calendar, google talk and many more applications).

Invite members

Members: 13

Group categories: Not
categorized

add a category

More group info »


http://groups-beta.google.com/googlegroups/overview.html
http://groups-beta.google.com/googlegroups/overview.html

